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This will be the page you see every time you log into your account once you registered.  

Once you have Completed the budget summary, the grant will auto-populate the details 
for the first year and if a two year grant the second year detail page.
 
Once you have visited and at least partially completed each area, the signature page to certify 
the grant, will become available to present to the grant administrator who will need to sign off 
on the project, as well as the PI.
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This is the registration page, which may be updated at anytime during the process.  
Be sure to click on continue at the bottom of the page to save any changes made.
This information will automatically create your signature certification page when 
your application is completed.

  

This should list the PI for the project in the first lines.

Grant Officer or Administrator 
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This page should list everyone engaged in the project, starting with the PI. 
For unnamed students or techs, you may list Student -TBD or Tech -TBD.  
Each person's percentage of effort on the project will be listed on the detail 
of the year 1 and year 2 budget pages. 
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While you may be able to type or paste more than the allowable character into this form 
and the lay language page, the final version of the application will cut off characters 
that exceed the limits.  Please proof all your pages when the final application is created 
to make sure you have not exceeded the limit.
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This page has the same requirements as the previous.  
This information is helpful to explain the funded projects in our publications.
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Included in this timeline are the reports expected by the PI, as well as displaying the
payment schedule for funded grants, which is in one third installments.
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The formula for the 10% indirect cost will automatically compute the allowable amounts.  
Salary is exempt from the 10% .  Once this page is completed, detail budget page(s) for the first and 
if needed second year will populate to complete.
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This will display the details of the first year budget.  Each person listed under the personnel page will 
display here.  Note everyone should have some % of effort listed  in either the first and/or second year of 
the budget pages.  The total % of effort on each page should equal 100% when added up.  
Salary and Fringe are listed here, but do not have correlation to the % of effort.  It is merely placed here 
for spacing issues on the form.
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Instructions for the second year budget are the same as the first year budget detail page.
Note the amount displayed on each year's budget should match the main budget page 
and the requested amount on the first page of the application.
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Please read upload instructions carefully.  The entire group of uploads can not exceed
3 MB when added together to create the final application.  ONLY PDFS should be 
uploaded and ONLY the number of pages listed should be uploaded. If you have a 
reapplication, the previous application will be created as a link in our soft ware so as 
not to count against the size of the new application.
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Certified Signature Page  

This is the page you will access once the grant has been completed.
Review a copy of the grant and correct errors before submitting.  
The preview display is what will actually be submitted. Print a copy of the grant for your files.  

Also print and save an electronic copy of the Certified Signature page so that you can submit it 
for approval by the grants's administrator at your institution.

You will need to continue to the next page by clicking on SUBMIT. 




